[image: image1.png],eco)

ECO-BLock
"AUSTRALIA





	TOOL BOX TALK 

	Project:

Site Manager

TBT Presenter:

Signature: 

Date of tool box talk: 


	Optional topics of discussion
	Yes
	No
	NA
	Notes


1. Issues



	· Awareness of new site procedures
	(
(    
(

	· Awareness of company procedures
	(       (
(

	· Material Safety Data Sheets to address this meeting
	(
    (
(

	· Clearance certificates required
	(
(
(

	· Working platforms
	(
(
(

	· Access issues
	(
(
(

	· Any PPE requirements
	(
(
(

	· Electrical tagging
	(
(
(

	· Plant and equipment maintenance required
	(
(
(

	· General housekeeping
	(
(
(

	· Any equipment needed
	(
(
(

	· New issues from principal contractor
	(
(
(

	· Other
	(
(
(

	· Site Specific inductions required ……………………………
	

	 2.    
Comments and Points Raised by Site Personnel

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	  3.    Corrective Action/s

	Item
	Identified Corrective Action to be Taken from Meeting
	Person/s Responsible
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Toolbox Talk Attendance Register

	TBT Participants name 
	Signature
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